The following is a step-‐by-‐step guide on what to do if you are injured at work.
What to do when you are injured:
1. Report the incident to your supervisor: if your immediate supervisor is not available at the
time of your accident, report to HR or your Dean.
Faculty: Your supervisor for these purposes is not your Chair because he/she is a unit member.
You should report the incident to your Dean or HR. Reporting is a MUST. Do not accept a
refusal to let you file a report.
Examples: You trip and fall climbing the stairs. You are asked to move heavy boxes and strain
your back. Try to report the same day of the incident; reporting an injury the next day or
during the next week may result in the University claiming that you injured yourself off
campus. This is true even though the SLI provisions of the Agreement allow 5 days to report.
2. If you are so severely injured that you cannot contact your supervisor or HR, ask another
employee assist you. If no one is available, try to call the Campus Police.
3. If you think you need medical assistance, ask for it at the time you are hurt.
4. Ask to fill out an accident/injury report. If there are witnesses, note that so their
statements can be included in the report. Get copies of any medical reports.
General provisions in law or the Agreement governing claims for compensation:
1. The disability must result from employment.
2. Pre-‐existing illnesses etc. are not compensable. The Agreement does not recognize claims
involving aggravation; however, the law may.
3. Psychological illness must be traceable to work and supported by medical documentation.
$QHPSOR\HH·V´JURVVµQHJOLJHQFHRUGUXJRUDOFRKRODEXVHPD\UHVXOWLQWKHGHQLDORID
claim.
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Time and location of injury may affect a claim for compensation.
According to the Agreement:
1. The injury must occur on the work premises³buildings, grounds and parking facilities.
7KHHPSOR\HHPXVWEHHQJDJHGLQ´DXWKRUL]HGµZRUNDFWLYLW\RUWUDYHOEHWZHHQ´ZRUN
VWDWLRQVµ
3. The injury must occur durLQJ´QRUPDOZRUNKRXUVµRU´DSSURYHGZRUNWLPHµ
,I\RXDUH´YROXQWHHULQJµIRUDQDFWLYLW\RQFDPSXVPDNHVXUHWKDWLVDSSURYHGE\D'HDQ
or supervisor. You can find a form for getting approval on the Local 1904 website.	
  
5. Travel to and from home to the campus or a workstation is not covered.
6. An injury that occurs during lunch or break is not compensable unless one is required to
remain at a particular post. The law on # 6 may be different. It is arguable that injuries
GXULQJOXQFKRUDEUHDNWDNHQRQFDPSXVDUHFRYHUHGE\:RUNHUV·&RPSHQVDWLRQ
Bottom Line:
Employees should always report injuries and conditions as outlined above. They should also
ask for Union assistance in getting their claims for SLI processed or obtaining an attorney
specializing in Workers Compensation.
Click here for the Approval Form for Eligibility for Sick Leave Injury (SLI) for Volunteer Work
Questions? Call the Local at 973-‐655-‐4453

